Planning a Successful Writing Project
created by members of CXC

Use this checklist to help you create effective writing assignments.  
	Preparing Students for the Writing Project


	· Have you provided access or instructions to obtain necessary materials and sources?


	yes   no

	· Have you taught the skills and/or concepts necessary to complete the assignment?


	yes   no

	Writing instructions and providing Evaluation Criteria


	· Do the instructions clearly explain the expected end product, including due dates?

	yes   no

	· Do the instructions specify the formatting requirements?

	yes   no

	· Do the instructions state the purpose and audience of the writing project?

	yes   no

	· Do the instructions communicate the evaluation criteria and provide the grading rubric?

	yes   no

	Helping students become successful


	· Have you communicated the process/steps for completing the assignment?

	yes   no

	· Have you provided opportunities for the student to get feedback during the drafting process?

	yes   no

	· Have you provided models?

	yes   no


