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Seminar


Registration Form
Customized Training and Workforce Development

2345 E Nevada Avenue, Las Cruces, NM  88001

Phone: 575-527-7776   Fax: 575-647-0787

Email: ctp@nmsu.edu
	Name
	
	Bulletin Ad

	Company Name
	
	SunNews Ad

	Department
	
	CTP Newsletter

	Address
	
	Brochure-DACC

	City, State, Zip
	
	Brochure-Mail

	Phone
	
	Brochure-Newspaper

	E-mail
	
	Hispano Chamber of Commerce

	How did you hear about us?
	(Please underline one from the list at right)
	LC Chamber of Commerce

	
	NMSU Account 
	#
	Community Education

	
	Cash
	
	Co-worker

	
	Check
	
	DVR

	
	PO Number
	
	E-mail

	
	Credit Card
	
	Hotline

	
	Expiration Date
	
	Employee/Instructor

	
	Friend/Relative

	Seminar 
	Location 2345 E. Nevada (unless otherwise specified)
	Flier

	Information
	Seminar Title
	
	Previous class/Contact

	
	Seminar Date(s)
	
	Supervisor

	
	
	
	Our website

	
	Seminar Times
	
	Other website

	
	Seminar Cost
	
	Other (Please specify)


Registration
Payment is due at the time of registration.  Registration is required at least 48 hours (two business days) prior to the class start date.  Early registration is encouraged to ensure enrollment in the class and to prevent cancellation due to low enrollment.  We accept Visa, MasterCard and Discover credit cards.  Checks must be made payable to Customized Training.  If your registration is to be paid by your employer, we can bill your organization/company when the purchase order is received in advance.  Upon registration you will receive an e-mail confirmation.  We will contact you if the class is full or canceled.
Cancellation/Refund Policy
If you cancel four or more working days prior to class start date, a full refund will be issued.  If you cancel two or three working days prior to the class, a refund will be issued, minus a $25.00 processing fee per person.  If you cancel 24 hours prior to the class (one working day), or if you do not attend, you will be responsible for the entire payment without benefit of a refund.  You are welcome to send a substitute if you cannot attend.  A working day is defined as Monday through Friday, with the exception of published holidays. NOTE: Please call us for cancellation/refund policy on the following: Online courses, Truck Driving, Nurse Assistant course, Mediation, Chiropractic & Ophthalmic Assistant and conferences.
For complete course descriptions or a map to our location, visit our website at: http://dacc.nmsu.edu/ctp






