COMMUNITY EDUCATION EMPLOYEE INFORMATION SHEET
Each new Community Education employee, or one who has not worked in the past year, is responsible for providing the following information.  This information is essential to processing employment forms.  Please complete and return this form to the Community Education office with your proposal form.

SECTION A
Banner Id Number:      

            or                  Social Security Number:      
Name  (First, MI, Last):       
Permanent Address (Street, City, State, Zip):      

Home Phone:      


Cell Phone:      


Work Phone:      
E-mail Address:       







U.S. Citizen:      
Non U.S. Citizen:      


If Non U.S. Citizen, Please indicate your residence status:     

    Highest Degree Earned:      From what Institution:       Graduation Date:     
Are you Currently Employed by NMSU or DACC?      

If you checked yes above, continue to SECTION B, if not go to SECTION C
SECTION B   

Please list the department and position you hold:      
Are you employed as a student employee, Teaching Assistant or Graduate Assistant?  If yes which one?      
What is your employment status: EXEMPT (Salary)      
NON-EXEMPT (Hourly)      


If an Exempt employee, does your supervisor have knowledge you will be teaching for us?      


Hourly rate (based on your most recent paystub):        

Please be advised that if hired, we will require a memo or e-mail from your supervisor indicating that she/he is aware and supportive of your decision to teach for DACC Community Education.   
SECTION C   

Have you ever worked for NMSU or DACC in any of the capacities listed in Section B?      


     If yes please fill out the following fields.

     Where have your worked—NMSU or DACC?       Department?       
     Are you an ERB Retiree?      
          Return to Work Program?      


    Currently employed as a PERA?       or other ERB employer      


